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The ALS Society of Alberta




Manager of Resource Development and Communications 
THE AMYOTROPHIC LATERAL SCLEROSIS (ALS) SOCIETY OF ALBERTA is a non-profit society dedicated to making everyday the best possible day for people living with and affected by ALS by providing support, facilitating the provision of care, promoting awareness, helping to find a cure and advocating for change.   

We have an opportunity for an enthusiastic team player to join our team as Manager of Resource Development and Communications. Reporting to the Executive Director, the Manager of Resource Development and Communications will be responsible for creating and overseeing the implementation of a strategic approach to fundraising and communication. 
RESPONSIBILITIES:
· Provide leadership and direction in the area of resource development and communications to the Society in accordance with the Society’s mission, bylaws and policies.
· Collaborate with Executive Director to create a fund development / communication plan which increases revenues and enhances awareness to support the strategic direction of the ALS Society of Alberta.  

· Develop, design and oversee appropriate marketing and promotional materials for the Society, including the newsletter. 
· Ensure web site is updated as needed in a timely manner and that development and changes are implemented as requirements are identified.
· Provide support and guidance to committees responsible for the Societies events.  
QUALIFICATIONS:

· Minimum undergraduate degree or directly related diploma.

· Minimum 5 years’ experience in Resource Development and Communications .
· Active Membership in Association of Fundraising Professionals (AFP).
· Strong leadership skills with the ability to build effective relationships with peers, employees, volunteers, clients and donors.
· Strong team player with excellent people skills.
· Exceptional verbal and written communication skills.

· Positive ‘can do’ attitude.

· Demonstrate a track record of fundraising achievements, a sound knowledge of major gift planning and excellent communication skills.
· Strong knowledge of computer programs i.e.,  raiser’s edge data base, publisher etc.  
We thank everyone for their interest, however; only selected candidates will be contacted for an interview.  
The posting will be open until a suitable candidate is found. 
Interested candidates are invited to send cover letter and resume to:

Karen Caughey, Executive Director

ALS Society of Alberta

#400. 320 23rd Avenue SW

Calgary, AB  T2S 0J2

Email: karen@alsab.ca
